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CHEQUE REQUSITION FORM

Please provide a breakdown of how monies will be spent (decorations, mystery box, silent auction, float, etc.).

Please note these amounts must have been approved on the event application.

All receipts and balance of money must be turned into the treasurer with the bottom half of the form filled in

Date of Event

Name of Event

Money Required For

Total Monies

Requested by:

Total Request:

Approved by:

Cheque Number:

Date:

Date Required:

Receipts and Monies returned must add up to the cheque amount

Date of
Purchase

Place of Purchase

Item Purchased

Total Monies
(receipt attached)

Deposit Number:

Treasurer:




